
PeopleSoft Web Time Entry: Employee

“What do I do if my timesheet was denied?”

If you receive an email stating your timesheet has been denied, you must resubmit 
your time by following the steps below:
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Find the date your time was denied and replace the In, out, and/or Time Reporting Code with the
correct information. Denied time is identified with a         icon.

CLICK       to submit the edits made. Once you click this field, an Attestation Statement will 
pop-up, SELECT OK to attest/agree. A confirmation email is sent to ensure the Time Submission 
is with your manager along with a pending approval          icon on the dates submitted.
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